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TITLE CAPITAL LETTERS TIMES NEW ROMAN BOLD 14 
 

Main Author, Co-authors Times New Roman Bold 11  
Affiliation Times New Roman Bold 11  

 
 
ABSTRACT 
 Space 2 lines from the author(s) affiliation and type the ABSTRACT. The heading ABSTRACT 
should be capitalized, in bold letters, and flush with the left margin. Start the paragraph itself with an 
indentation of 5 spaces. The abstract should not exceed 100 words. 
 
Keywords: Please specify a maximum of 5 keywords after the abstract, chosen among those listed in 
the following pages. 
 
 
DO NOT USE THE WORD "Introduction" before typing text. In order to set the copy off from the 
abstract, type the first line of text flush with the left margin. The first two or three words (or the first 
phrase) of this line should be capitalized, bold letters. 
 
 Indent each paragraph five (5) spaces. 
 Complete final manuscripts including tables, illustrations, references, etc. should not exceed 4 
pages. The whole text shall be typed on white paper ISO A4 (210 by 297 mm) with margins of 25 
mm, which means a format of 160 by 247 mm. The manuscript shall be typed single spaced, 
preferably with font Times New Roman 11, or very similar. 
 
MAIN HEADING: ALL CAPITAL BOLD LETTERS, FLUSH WITH THE LEFT MARGIN 
 Text: Indent each paragraph five (5) spaces. 
 
 SUBHEADING : all capital letters, run into the paragraph with normal paragraph indentation. 
 Sub-subheadings : typed in upper and lower case letters, underlined, and run into the paragraph 
with normal paragraph indentation. 
 
Figures (line drawings, graphs, or pictures) and tables 
 Since the proceedings is printed in black and white, please check that your colour illustrations 
are acceptable when reproduced. 
 Be cautious that tables, graphs and figures are easily readable. 
 All figures and tables must be numbered consecutively in the text and inserted where appropriate. 
 Figures and tables must fit within the sheet margins and be appropriately identified by a caption. 
 
FIGURES 
Double space before the figure and after the figure caption, and number figures consecutively with 
Arabic numerals. Center each figure caption below the figure and type caption using Initial Caps as 
shown. Keep captions short; include explanations in the text. 
 
 

 
Fig. 1 – Primary Safety 



Typing Instructions for IRCOBI poster manuscripts 

TABLES 
Double space before the table caption and after the last line of the table, and number tables 
consecutively with Arabic numerals.  Center each table caption above the table and type caption using 
Initial Caps as shown.  Keep captions short; include explanations in the text. 
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1) The surname of the author followed by his initials. 
2) The title of the publication. 
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4) The number of the volume. 
5) Year of publication. 
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 In case the publication is a book, the name of the editor, the publisher and the place of publishing 
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 In the body of the text, references should be quoted with the year of publication in parentheses if 
the name of the author is mentioned in the text, e.g; (1989). Otherwise the name of the author is to be 
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Footnotes  
 
 Use only if absolutely necessary for understanding. 
 Footnotes should be limited in size and should not contain formulae. A footnote should be typed 
at the bottom of the page on which the material to which it refers appears, and identified by an asterisk 
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